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ROLE TITLE:

Sessional Fork Truck Instructor
GRADE:

Sessional


LOCATION:

Shireoaks, Worksop
RESPONSIBLE TO:
Robert Green
KEY TASKS:
· You will understand the principles of forklift truck operation, health & safety and training.
· Principles of instruction, lesson types and plans, classroom and training aids.
· Setting up, conducting, and marking of ITSSAR tests both written and practical tests. 
· Safeguarding and promoting the welfare of children.
SPECIFIC OBJECTIVES:

· Training, assessment and certification of fork lift truck operators, in accordance with the requirements and recommendations of the HSE and ITSSAR. 
· An understanding of the employers need for training, development and qualifications. 
· Be competent in the theory and practice in basic and advanced instructional techniques including practical demonstrations. 
· Have truck familiarisation and corrective tuition which covers safe operating practices. 
· Understand Skills analysis, question and answer techniques and practical lessons. 

· Setting up, conducting, and marking of ITSSAR tests both written and practical tests. 
· Assessments and reporting, skills testing and ongoing assessment.
· A commitment to work in accordance with the six shared values: serving our students and community, professionalism, respect for other people and teamwork, caring, honesty and integrity, a positive, “can-do” approach.
· To participate in the provision of First Aid assistance if required.
· To be responsible for safeguarding and promoting the welfare of students having due regard to the College’s Child & Vulnerable Adults Protection Policy.
CONTINUOUS PROFESSIONAL DEVELOPMENT

The College has excellent facilities and offers support to enable you to continuously update your skills and qualifications.

PERSONAL DEVELOPMENT REVIEW

Personal development interviews take place annually and role descriptions are reviewed as part of this process.

This post is Exempt from the Rehabilitation of Offenders Act 1974 and subject to Enhanced CRB Disclosure clearance.

Person Specification

	Competency
	Attributes – Customer Focus, Development, Relationships, Person Effectiveness, Expertise, Communication Skills (if appropriate), Managerial (if appropriate) Health & Safety, Equalities, Finance
	Essential/

Desirable
	Positive about Disability
	Method:

Application   (A)

Interview
(I)

Test
(T)

	Experience
	Previous experience in a similar role is essential.
Significant experience in training Fork lift truck operators and training instructors. 


	E
E


	
	A
A

	Knowledge
	A detailed understanding of legislation and regulation affecting the logistics industry. 

An understanding of the employers need for training, development and qualifications. 


	D

D
	
	I

I

	Skills/

Abilities
	A flexible, adaptable approach. 

Excellent written and verbal communication skills and an ability to use Microsoft office packages.

Suitability to work with children. 


	E

E

E

	
	I

A/I
A/I

	Qualifications
	First Aid qualification.
Literacy and Numeracy to Level 2.
Applicants must have a fork lift truck counterbalance external and reach licences.
Successful delegates are registered and certificated on the ITSSAR National Register of Accredited Instructors. 

NVQ assessor/verifier or similar.

	D
E
E

E

D


	
	A

A/I

A

A

A

	
	A commitment to work in accordance with the six shared values:

· Serving our students and community

· Professionalism

· Respect for other people and teamwork

· Caring

· Honesty and integrity

· A positive, “can-do” approach


	Essential
	
	I
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